
Deductible Expenses Documentation 

Submission 

Date: [Insert Date] 

Your Name 

Your Address 

City, State, Zip Code 

Email: [Your Email] 

Phone: [Your Phone Number] 

Recipient's Name 

Recipient's Title 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Recipient's Name], 

I am writing to submit the documentation for my deductible expenses for the fiscal year [Insert 

Year]. Enclosed are the relevant receipts and statements to support my claim. 

The following are the categories of deductible expenses included: 

• [Expense Category 1]: [Amount] 

• [Expense Category 2]: [Amount] 

• [Expense Category 3]: [Amount] 

Please let me know if you need any additional information or further documentation. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


