
Merger and Acquisition Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip] 

Dear [Recipient Name], 

We are excited to present this proposal for a strategic merger between [Your Company] and 

[Recipient Company]. Over the past few years, our companies have experienced significant 

growth and have developed a strong reputation in the [industry/sector] sector. 

We believe that a merger will create a synergistic partnership, enhancing our strengths and 

resources to better serve our clients while maximizing shareholder value. Our preliminary 

analysis indicates that combining our operations could lead to substantial cost savings and 

increased market share. 

We propose to schedule a meeting to discuss this opportunity further and explore ways to align 

our strategic visions. Ideally, we would like to move forward with a detailed proposal by [insert 

date]. 

Thank you for considering this opportunity. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


