
Retirement Plan Options 

Date: [Insert Date] 

Dear [Recipient's Name], 

As you approach your retirement, we want to ensure you are fully informed about your 

retirement plan options. Below are several possibilities that may suit your financial needs and 

future goals: 

1. 401(k) Plan 

The 401(k) plan allows you to save and invest a portion of your paycheck before taxes are taken 

out. 

2. Individual Retirement Account (IRA) 

IRAs offer tax advantages for retirement savings, with several types available including 

Traditional and Roth IRAs. 

3. Pension Plan 

If you are eligible, a pension plan can provide a consistent income after retirement, based on 

your salary and years of service. 

4. Health Savings Account (HSA) 

An HSA can help with medical expenses in retirement, offering tax-free withdrawals when used 

for qualified medical expenses. 

We recommend scheduling a meeting with a financial advisor to discuss these options further 

and make the best decision for your retirement. Please feel free to reach out if you have any 

questions. 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


