
Retirement Income Planning for Business 

Owners 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Client's Name], 

I hope this letter finds you well. As a valued business owner, planning for your retirement 

income is crucial to ensure a smooth transition into your next phase of life.  

With the right strategies in place, you can ensure that you have a steady income stream that 

supports your lifestyle and financial goals. Here are a few key areas we should focus on: 

• Assessing your current financial situation 

• Identifying potential income sources during retirement 

• Exploring tax-efficient withdrawal strategies 

• Considering the sale or transfer of your business 

• Setting up a retirement savings plan tailored to your needs 

I would like to propose setting up a meeting where we can discuss these points in detail and craft 

a personalized retirement plan for you. Please let me know your availability for the upcoming 

weeks, and I will do my best to accommodate. 

Thank you for your attention to this important matter. I look forward to assisting you in securing 

your financial future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


