
Urgent Tax Audit Documentation Submission 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to submit the necessary documentation in response to the urgent tax audit initiated 

by your office. Please find enclosed the relevant documents as requested: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

We understand the importance of this audit and assure you that we have taken all steps necessary 

to expedite this process. If you require any further information or additional documentation, 

please do not hesitate to reach out. 

Thank you for your attention to this matter. We look forward to resolving this as promptly as 

possible. 

Sincerely, 

[Your Name] 

[Your Title] 


