
Year-End Tax Review Suggestions 

Date: [Insert Date] 

To: [Client Name] 

From: [Your Name] 

Subject: Year-End Tax Review Suggestions 

Dear [Client Name], 

As we approach the end of the year, it's important to review your financial situation to optimize 

your tax savings. Below are several suggestions to consider: 

1. Review Your Deductions 

Make sure to review all potential deductions, including medical expenses, mortgage interest, and 

charitable contributions. 

2. Maximize Retirement Contributions 

Consider contributing the maximum allowable amount to your retirement accounts, such as 

401(k) or IRA, to reduce your taxable income. 

3. Check Health Savings Account (HSA) Contributions 

If eligible, ensure you are contributing to your HSA for additional tax benefits. 

4. Offset Gains with Losses 

Review your investment portfolio for any unrealized losses that can offset capital gains. 

5. Gather Documentation 

Start organizing your financial documents to make tax filing smoother. 

Please feel free to reach out if you have any questions or would like to schedule a meeting to 

discuss these suggestions in more detail. 

Best regards, 

[Your Name] 



[Your Position] 

[Your Company] 

[Your Contact Information] 


