
Dear [Client's Name], 

As we approach the end of the year, it's the perfect time to review your financial situation and 

consider actionable tax strategies that can benefit you. Here are some recommendations to help 

you optimize your tax position: 

1. Maximize Retirement Contributions 

If you're not already maximizing your contributions to retirement accounts, consider increasing 

your contributions before the year ends. This could lower your taxable income significantly. 

2. Harvest Tax Losses 

Review your investment portfolio for any underperforming assets. Realizing losses can offset 

gains and reduce your tax bill. 

3. Charitable Contributions 

Consider making charitable donations to eligible organizations. This not only helps the 

community but also provides you with a potential tax deduction. 

4. Review and Adjust Withholding 

Now is a good time to assess your withholding and ensure you're not overpaying or underpaying 

taxes throughout the coming year. 

5. Consult with a Tax Professional 

Finally, consider scheduling a meeting with a tax professional to discuss your specific situation 

and explore any additional strategies tailored for you. 

Thank you for trusting us with your financial needs. Please reach out if you have any questions 

or would like to discuss these strategies further. 

Best Regards, 

[Your Name] 

[Your Company] 

[Your Contact Information] 


