
Internal Control Review Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Summary of Internal Control Review 

Introduction 

This letter serves to summarize the findings from the recent internal control review conducted on 

[Specify Department/Process]. The review was aimed at assessing the effectiveness and 

efficiency of internal controls in place. 

Scope of Review 

The review covered the following areas: 

• Control Environment 

• Risk Assessment 

• Control Activities 

• Information and Communication 

• Monitoring Activities 

Key Findings 

1. Strengths: [List the strengths identified during the review] 

2. Weaknesses: [List the weaknesses or areas for improvement] 

3. Recommendations: [Provide recommendations based on findings] 

Conclusion 

The internal control review has highlighted both strengths and areas for improvement. 

Implementing the recommendations will enhance our overall control environment. 

Thank you for your attention to this matter. Should you have any questions or require further 

clarification, please do not hesitate to contact me. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Contact Information] 


