
Internal Control Evaluation Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Internal Control Evaluation Report 

Introduction 

This report presents the findings and recommendations from the internal control evaluation 

conducted for [Department/Function] for the period ending [Insert Date]. 

Scope of Evaluation 

The evaluation covered the following areas: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

Methodology 

The evaluation utilized the following methods: 

• Document Review 

• Interviews 

• Observations 

Findings 

Key findings from the evaluation include: 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Recommendations 

Based on the findings, we recommend the following actions: 



1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

Conclusion 

We believe that implementing these recommendations will strengthen internal controls and 

mitigate risks effectively. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


