
Executive Summary of Annual Accounts 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Executive Summary of Annual Accounts for the Year Ended [Date] 

Dear [Recipient Name], 

I am pleased to present the executive summary of our annual accounts for the year ended [Date]. 

This summary provides an overview of our financial performance, key highlights, and a brief 

analysis of the financial statements. 

Financial Highlights 

• Total Revenue: [Amount] 

• Net Profit: [Amount] 

• Gross Margin: [Percentage] 

• Operating Expenses: [Amount] 

Key Achievements 

[Briefly outline key achievements and changes over the year] 

Future Outlook 

[Discuss the future outlook based on financial performance] 

Thank you for your continued support. Should you require any further information, please do not 

hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


