
Compliance Response Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Response to Cybersecurity Incident Report - [Incident Reference Number] 

We are writing to formally address the recent cybersecurity incident that occurred on [Date of 

Incident]. We take this matter very seriously and have initiated our incident response protocols to 

ensure compliance with all relevant regulations and standards. 

Incident Overview: 

• Date of Incident: [Date] 

• Type of Incident: [Type of Incident] 

• Systems Affected: [Affected Systems] 

• Data Compromised: [Type of Data] 

Immediate Actions Taken: 

1. Initiated an internal investigation. 

2. Engaged cybersecurity experts for forensic analysis. 

3. Notified affected parties and relevant authorities as required. 

Preventive Measures Implemented: 

1. Enhanced monitoring systems for unusual activities. 

2. Conducted a comprehensive security audit. 

3. Updated training procedures for staff on cybersecurity awareness. 

We are committed to maintaining the highest standards of data protection and will continue to 

monitor the situation closely. Should you have any questions or require further information, 

please do not hesitate to contact us at [Your Contact Information]. 

Thank you for your understanding as we navigate this incident. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


