
Data Breach Response Notification 

Date: [Insert Date] 

To: [Affected Parties Names/Addresses] 

Dear [Affected Party], 

We are writing to inform you of a data breach that occurred on [Date of Breach]. We take your 

privacy seriously and want to ensure you are aware of the situation, its impact, and the steps we 

are taking in response. 

Affected Parties 

The breach has affected the following groups: 

• [Group/Individual Name 1] 

• [Group/Individual Name 2] 

• [Group/Individual Name 3] 

Details of the Breach 

We have determined that the breach involved [brief description of what data was accessed or 

compromised]. 

Next Steps 

In response to the breach, we are taking the following actions: 

1. Conducting a thorough investigation to determine the cause and impact. 

2. Implementing enhanced security measures to prevent future breaches. 

3. Providing affected parties with [offer of support such as credit monitoring, identity theft 

protection, etc.]. 

4. Notifying appropriate regulatory bodies as required by law. 

If you have any questions or require further information, please do not hesitate to contact us at 

[Contact Information]. Your privacy and security are our top priority. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


