
Health and Safety Compliance Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Company Name] 

Address: [Company Address] 

Dear [Recipient's Name], 

Subject: Health and Safety Compliance for Workplace Inspections 

We are writing to confirm that a workplace inspection has been conducted on [Insert Date of 

Inspection]. The purpose of this inspection was to evaluate compliance with health and safety 

regulations and to ensure a safe working environment for all employees. 

During the inspection, the following areas were reviewed: 

• Hazard Identification and Risk Assessment 

• Safety Equipment and Personal Protective Equipment (PPE) Usage 

• Emergency Exits and Evacuation Procedures 

• Employee Training and Safety Procedures 

• General Housekeeping 

We found that [insert a brief summary of the findings, including any compliance issues, 

corrective actions required, and areas of excellence]. 

It is imperative that all corrective actions are addressed promptly, and a follow-up inspection is 

scheduled for [Insert Date of Follow-Up Inspection]. Please ensure that your team is aware of 

these compliance matters and takes the necessary steps to maintain workplace safety. 

If you have any questions or require further assistance, do not hesitate to reach out to us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 



[Your Contact Information] 


