
Introduction to Joint Venture Agreement 

Negotiation 

Date: [Insert Date] 

From: [Your Name] [Your Position] [Your Company] [Your Address] [City, State, Zip] [Email 

Address] [Phone Number] 

To: [Recipient Name] [Recipient Position] [Recipient Company] [Recipient Address] [City, 

State, Zip] [Email Address] [Phone Number] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally initiate discussions regarding a 

potential joint venture between [Your Company Name] and [Recipient Company Name]. We 

believe that a partnership could be mutually beneficial, leveraging our combined strengths to 

achieve common goals. 

We are particularly interested in exploring opportunities in [briefly describe the area of interest 

or market], where our expertise aligns well. We are keen on sharing insights and developing a 

framework that can enhance our collaborative efforts. 

We would appreciate the opportunity to meet at your earliest convenience to discuss this 

potential venture further. Please let us know your available times, and we will do our best to 

accommodate. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] [Your Position] [Your Company] 


