Case Recap: [Case Name]

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Recap of Civil Litigation Case Progress

Case Overview

This letter serves as a recap of the civil litigation case involving [Client's Name] against
[Opposing Party's Name]. The case commenced on [Filing Date] and is being heard in [Court
Name].

Key Updates

Filing Status: [Status of filing documents]

Pre-Trial Motions: [Any motions filed or heard]

Discovery: [Update on discovery process]

Status of Settlement Discussions: [Details regarding any negotiations]
Next Steps: [Outline next steps in litigation]

Conclusion

We appreciate your continued support and trust in our legal services. Please feel free to reach out
for any questions or further clarifications.

Best Regards,

[Your Name]

[Your Title]

[Your Contact Information]
[Your Law Firm Name]



