
Client Service Agreement Renewal Meeting 

Date: [Insert Date] 

To: [Client Name] 

[Client Address] 

Dear [Client Name], 

We hope this message finds you well. As we approach the renewal period for our service 

agreement, we would like to schedule a meeting to discuss the terms of the renewal and any 

updates or changes you may require. 

Please let us know your availability for a meeting in the coming weeks. We aim to ensure that 

the renewal process is seamless and that our services continue to meet your needs effectively. 

Thank you for your continued partnership. We look forward to discussing this further with you 

soon. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


