
Contract Renewal Negotiation Letter 

Date: [Insert Date] 

[Client's Name] 

[Client's Position] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

I hope this message finds you well. As we approach the end of our current contract, I would like 

to discuss the renewal of our partnership. Over the past [duration of partnership], we have 

achieved [highlight major accomplishments], and I believe there is significant potential for 

further collaboration moving forward. 

To facilitate our discussions, I propose we schedule a meeting at your earliest convenience to 

review the terms of the renewal and explore any adjustments that may better serve both parties. I 

am confident that we can arrive at an agreement that reflects our mutual interests and enhances 

our ongoing relationship. 

Please let me know your available times for a meeting. I look forward to your positive response 

and to continuing our successful partnership. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


