
Cybercrime Incident Response Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Organization Name] 

Subject: Cybercrime Incident Response Notification 

Dear [Recipient's Name], 

We are writing to inform you of a cybercrime incident that has been identified within our 

systems that may involve your data. Our team is actively investigating the situation to understand 

the extent of the breach. 

Incident Details: 

• Date of Incident: [Insert Date] 

• Type of Incident: [Insert Type] 

• Description: [Brief Description] 

We recommend that you take the following actions to protect your personal information: 

1. Change your passwords for affected accounts. 

2. Monitor your account statements for any unauthorized transactions. 

3. Enable two-factor authentication on your accounts. 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Your Contact Information]. 

We apologize for any inconvenience this may cause and appreciate your understanding as we 

work to resolve this issue. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization Name]  

[Your Organization Contact Information] 


