
Personal Data Protection Policy Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Company's Name] 

Subject: Notification of Personal Data Protection Policy 

Dear [Recipient's Name], 

We are committed to protecting your personal data and ensuring your privacy. This letter serves 

to inform you about our Personal Data Protection Policy, which outlines how we collect, use, and 

protect your information. 

Data Collection 

We may collect personal data such as [list types of data] in order to [explain purpose]. 

Data Usage 

Your personal data will be used for [describe how the data will be used]. 

Data Protection 

We implement appropriate security measures to safeguard your personal information against 

unauthorized access or disclosure. 

Your Rights 

You have the right to access, correct, or delete your personal data at any time. If you wish to 

exercise these rights, please contact us at [insert contact information]. 

For more detailed information, please refer to our complete Personal Data Protection Policy on 

our website [insert website link]. 

Thank you for your attention. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company's Name] 

[Your Contact Information] 


