
Personal Data Audit Results 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Results of Personal Data Audit 

Dear [Recipient's Name], 

We have completed the personal data audit conducted on [Insert Audit Date]. This audit aimed to 

evaluate the effectiveness of our data protection measures and ensure compliance with applicable 

regulations. 

Audit Summary 

• Total Personal Data Collected: [Insert Amount] 

• Data Retention Period: [Insert Duration] 

• Compliance Status: [Insert Status - Compliant/Non-Compliant] 

Key Findings 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Recommendations 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

It is crucial that we address the findings and recommendations promptly to enhance our data 

protection practices. Please feel free to reach out if you have any questions or require further 

clarification. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Contact Information] 


