
Dear [Client's Name], 

We hope this message finds you well. As a valued client of [Your Company Name], we truly 

appreciate your loyalty and continued partnership over the years. 

In recognition of our long-standing relationship, we would like to offer you a customized 

installment payment plan for your upcoming purchase of [Product/Service Name]. We 

understand that managing finances can sometimes be challenging, and we are committed to 

providing flexible options. 

Proposed Payment Plan: 

• Total Amount: $[Total Amount] 

• Installment Duration: [Number of Months] months 

• Monthly Payment: $[Monthly Payment] 

Please let us know if this plan works for you or if you'd like to discuss alternative arrangements. 

We are here to assist and ensure you have a seamless experience with us. 

Thank you for your continued trust in [Your Company Name]. We look forward to serving you 

for many more years to come. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Contact Information] 


