
Suggestion for Policy Modification 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a modification to the current policy 

regarding [specific policy name or area]. After careful consideration and feedback from various 

members of our community, I believe that a change in this area could significantly enhance 

[mention the potential benefits, e.g., efficiency, inclusivity, etc.]. 

The current policy states [briefly describe the current policy]. I suggest we consider the 

following modifications: 

• Modification 1: [Describe the first modification] 

• Modification 2: [Describe the second modification] 

• Modification 3: [Describe any additional modifications] 

These changes could lead to [explain the potential positive outcomes of the proposed 

modifications]. I am confident that such adjustments will foster a better environment for 

[mention the stakeholders affected, e.g., students, staff, etc.]. 

I would appreciate the opportunity to discuss this suggestion further and explore how we can 

implement these modifications effectively. Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Contact Information] 


