
Nondisclosure Enforcement Procedures 

Notification 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

This letter serves to inform you of our enforcement procedures regarding non-disclosure 

agreements (NDAs) and the handling of confidential information as it relates to our business 

relationship. 

Enforcement Procedures 

1. Identification of Breach: We will monitor all activities related to confidential information 

for potential breaches. 

2. Investigation: In the event a breach is suspected, an investigation will be conducted 

promptly. 

3. Notification: If a breach is confirmed, we will notify the responsible parties immediately. 

4. Remediation: Appropriate actions will be taken to mitigate any data loss or exposure. 

5. Legal Action: We reserve the right to pursue legal remedies if the breach has resulted in 

damages. 

We take these matters seriously to protect our proprietary and confidential information. Should 

you have any questions regarding these procedures, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Position] 

[Your Company] 


