
Name Change Request for Passport Services 

Date: [Insert Date] 

To, 

The Passport Office, 

[Insert Address] 

[City, State, Zip Code] 

Subject: Request for Name Change in Passport 

Dear Sir/Madam, 

I hope this letter finds you well. I am writing to formally request a change of name in my 

passport due to [mention reason for name change, e.g., marriage, divorce, etc.]. 

My current passport details are as follows: 

• Full Name: [Current Name] 

• Passport Number: [Insert Passport Number] 

• Date of Birth: [Insert Date of Birth] 

I would like my passport to reflect my new name, which is [Insert New Name]. 

Enclosed with this letter are the necessary documents supporting my name change: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

I request you to process my application at your earliest convenience. Should you require any 

further information, feel free to contact me at [Insert Phone Number] or [Insert Email Address]. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Full Name] 

[Your Address] 

[City, State, Zip Code] 


