
Examination Dates Notification 

Dear [Student's Name], 

We hope this message finds you well. We would like to inform you about the upcoming 

examination dates for the [Course Name/Subject]. Please find the schedule below: 

Date Time Subject Location 

[Date 1] [Time 1] [Subject 1] [Location 1] 

[Date 2] [Time 2] [Subject 2] [Location 2] 

Please ensure that you arrive at least 15 minutes prior to the examination. If you have any 

questions or concerns, feel free to contact the examination office. 

Best regards, 

[Your Name] 

[Your Position] 

[Institution Name] 


