
Data Breach Notification 

Date: [Insert Date] 

To: [Regulatory Body Name] 

From: [Your Company Name] 

Subject: Notification of Data Breach 

Dear [Regulatory Body Contact], 

We are writing to inform you of a data breach that occurred on [date of breach detection]. Our 

organization, [Your Company Name], has taken immediate steps to address the situation and 

mitigate any potential harm to affected individuals. 

Details of the breach are as follows: 

• Date of breach detection: [Insert Date] 

• Description of the breach: [Brief description of how the breach occurred] 

• Types of data involved: [List types of personal data exposed] 

• Number of affected individuals: [Insert number] 

We have implemented a response plan that includes: 

• Investigating the breach to understand its scope and impact. 

• Notifying affected individuals and advising them on protective measures. 

• Enhancing our security measures to prevent future incidents. 

We are committed to ensuring the security and privacy of the data we manage. If you require 

further information or have any questions regarding this incident, please do not hesitate to 

contact us at [Your Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


