
Supplier Engagement Contract Review 

Date: [Insert Date] 

To: [Supplier Name] 

Address: [Supplier Address] 

Subject: Review of Supplier Engagement Contract 

Dear [Supplier Contact Name], 

We hope this message finds you well. We are writing to initiate a comprehensive review of our 

current supplier engagement contract dated [insert contract date]. As part of our ongoing 

commitment to ensure mutual understanding and beneficial outcomes, we would like to discuss 

the following points: 

• Performance Metrics and Compliance 

• Pricing Structure and Payment Terms 

• Delivery Schedules and Quality Assurance 

• Contract Duration and Renewal Terms 

• Dispute Resolution Procedures 

We believe that an open dialogue will allow us to optimize our collaborative efforts and 

reinforce our partnership. Please let us know your availability for a meeting within the next two 

weeks to delve into these matters in detail. 

Thank you for your attention to this important review. We look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


