
Formal Invitation to Shareholder Meeting 

Date: [Insert Date] 

To: [Shareholder's Name] 

Address: [Shareholder's Address] 

Dear [Shareholder's Name], 

We are pleased to invite you to attend the Annual Shareholder Meeting of [Company Name], 

which will be held on [Date] at [Time]. The meeting will take place at [Location]. 

During the meeting, we will discuss the company's performance, upcoming projects, and other 

pertinent matters affecting our shareholders. Your presence and participation are important for 

the collective decision-making process. 

Please confirm your attendance by [RSVP Date], by contacting us at [Contact Information]. 

We look forward to your valued presence. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 


