
Notification for Legal Review Assistance 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are reaching out to formally notify you regarding the upcoming legal review of [specific 

document or case]. In order to ensure compliance and thorough examination, we would like to 

request your assistance in this matter. 

The proposed timeline for the review is as follows: 

• Initial Review: [Date] 

• Feedback Submission: [Date] 

• Finalization of Document: [Date] 

Please confirm your availability to assist us with this review. Your expertise would be invaluable 

in ensuring that all legal aspects are properly addressed. 

Thank you for your attention to this matter. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


