
Request for Legal Document Review 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request your assistance in reviewing the attached legal documents 

pertaining to [briefly describe the nature of the documents, e.g., a contract, agreement, etc.]. 

As we aim to ensure compliance and avoid any potential legal issues, your expertise in this 

matter would be invaluable. We would appreciate your review and feedback on the documents 

by [insert deadline, if applicable]. 

If you require any further information or have specific points that you would like to discuss, 

please do not hesitate to reach out to me at [your phone number] or [your email]. 

Thank you very much for your attention to this matter, and I look forward to your prompt 

response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Address] 

[Your City, State, Zip Code] 


