
School Network Access Request 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Position] 

[Insert School/Organization Name] 

[Insert School Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request access to the school network 

for the academic year [Insert Academic Year]. As a teacher at [Insert School Name], I believe 

that having access to the network will greatly enhance my ability to support my students and 

facilitate our learning goals. 

My details are as follows: 

• Name: [Insert Your Name] 

• Position: [Insert Your Position] 

• Email: [Insert Your Email] 

• Phone: [Insert Your Phone Number] 

Thank you for your attention to this matter. I look forward to your positive response. 

Sincerely, 

[Insert Your Name] 

[Insert Your Position] 


