
School Network Access Request 

Date: [Insert Date] 

To: [Administrator's Name] 

From: [Your Name] 

Position: [Your Position] 

Department: [Your Department] 

Dear [Administrator's Name], 

I am writing to request access to the school network for administrative purposes. As part of my 

responsibilities, it is essential for me to have the necessary tools and resources to effectively 

perform my duties. 

Access to the network will enable me to: 

• Maintain student and staff records. 

• Communicate efficiently with other departments. 

• Access important documents and resources as needed. 

I assure you that I will adhere to all network policies and guidelines set forth by the school. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


