Urgent Discovery Request Submission

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Company/Organization]
[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Recipient Name]

[Recipient Title]

[Recipient Company/Organization]
[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to formally submit an urgent discovery request regarding [briefly describe the
subject or case]. This request is essential in light of [explain urgency, e.g., an approaching
deadline, ongoing investigations].

We kindly request the following documents and information:

e [Describe Document/Information 1]
o [Describe Document/Information 2]
e [Describe Document/Information 3]

We appreciate your prompt attention to this matter and would be grateful if you could respond by
[insert deadline]. Please do not hesitate to contact me should you have any questions or require
further clarification.

Thank you for your cooperation.
Sincerely,

[Your Name]
[Your Title]



