
Compliance and Governance Review Letter 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Organization: [Recipient Organization] 

Address: [Recipient Address] 

Dear [Recipient Name], 

Subject: Compliance and Governance Review 

We are writing to formally notify you of the upcoming compliance and governance review 

scheduled for [insert date]. This review aims to ensure that our organization adheres to all 

applicable laws and regulations while aligning with best governance practices. 

The scope of the review will include, but not be limited to, the following areas: 

• Compliance with statutory and regulatory requirements 

• Internal policies and procedures 

• Risk management practices 

• Ethical standards and conduct 

We kindly request your cooperation in providing the necessary documentation and access to 

relevant personnel to facilitate a thorough evaluation. Please confirm your availability for a 

preliminary meeting on [insert date] to discuss the process and address any questions. 

Thank you for your attention to this important matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


