
[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Partner's Name] 

[Partner's Title] 

[Partner's Company Name] 

[Partner's Address] 

[City, State, Zip Code] 

Dear [Partner's Name], 

I hope this message finds you well. As we approach the end of our current business partnership 

agreement, I wanted to reach out to discuss the renewal terms and explore the potential for 

continued collaboration. 

Our partnership has yielded significant results, and I believe there is ample opportunity for 

further growth. I would like to propose a meeting to review our current agreement, evaluate its 

successes, and consider any adjustments that may enhance our partnership moving forward. 

Please let me know your availability in the coming weeks so we can schedule a convenient time 

to discuss this important matter. 

Thank you for your attention, and I look forward to your response. 

Best regards, 

[Your Name] 

[Your Title] 



[Your Company Name] 


