
Request for Supplemental Learning 

Materials 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[School/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request supplemental learning materials to 

enhance our educational programs for [specific subject or grade level]. Given the diverse 

learning needs of our students, it is essential to provide them with additional resources that can 

reinforce their understanding and engagement. 

We have identified several key areas where supplemental materials could significantly benefit 

our students, including: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

We believe that the incorporation of these materials will not only improve student outcomes but 

also foster a more dynamic learning environment. Please find attached a list of recommended 

resources and products that we believe would be beneficial. 

Thank you for considering our request. We appreciate your support in enhancing our educational 

offerings. Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


