
Follow-Up Regarding Legal 

Recommendations 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the legal recommendations we 

discussed on [insert date of initial discussion]. As per our conversation, I wanted to ensure that 

you have all the information you need to move forward. 

To recap, the key recommendations include: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

If you require any further details or need clarification on any point, please do not hesitate to 

reach out. I am here to assist you in implementing these recommendations effectively. 

Thank you for your attention to this matter. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Phone Number] 

[Your Email Address] 


