
Co-Curricular Program Proposal 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[School/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose the introduction of a new co-

curricular program aimed at enhancing the overall development of our students at 

[School/Organization Name]. 

Program Title: [Insert Program Title] 

Objectives: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Proposed Activities: 

• [Activity 1] 

• [Activity 2] 

• [Activity 3] 

Expected Outcomes: 

• [Outcome 1] 

• [Outcome 2] 

• [Outcome 3] 

I believe that [Insert Program Title] will significantly contribute to the personal and academic 

growth of our students. I would be happy to discuss this proposal in further detail at your 

convenience. 

Thank you for considering this initiative. I look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Contact Information] 


