
Co-Curricular Program Partnership 

Outreach 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to discuss a potential partnership 

opportunity between [Your Organization] and [Recipient's Organization]. Our organizations 

share a common goal of enhancing students' educational experiences through innovative co-

curricular programs. 

We believe that by collaborating, we can create a seamless pathway for students to engage in 

meaningful activities that cultivate their skills and interests. Our proposed partnership could 

involve [briefly outline your ideas for the partnership, e.g., joint workshops, events, mentorship 

programs, etc.]. 

We would love the opportunity to meet with you and discuss this further. Please let us know a 

convenient time for you to connect. 

Thank you for considering this opportunity for collaboration. We look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


