Internal Communication Strategy Update

Dear Team,

We are excited to announce an update to our internal communication strategy, aimed at
enhancing collaboration and engagement across all departments. Starting next month, we will
implement the following changes:

o Weekly Team Meetings: Each department will hold a weekly check-in to ensure
alignment and address any challenges.

o Monthly Newsletters: A monthly newsletter will be distributed to highlight key
achievements and upcoming projects.

e Feedback Channels: We will introduce anonymous feedback forms to gather your
thoughts and suggestions.

We believe these enhancements will foster a more inclusive and communicative environment.
Please feel free to reach out with any questions or feedback.

Best regards,
[Your Name]
[Your Position]



