
Infectious Disease Outbreak Situation Report 

Date: [Insert Date] 

To: [Media Outlet Name] 

From: [Your Organization/Department] 

Subject: Situation Report on [Disease Name] Outbreak 

Dear [Media Outlet Name], 

This is a situation report regarding the ongoing outbreak of [Disease Name] in [Location]. As of 

[Insert Date], the following information is available: 

Current Situation 

1. Total reported cases: [Number] 

2. Total deaths: [Number] 

3. New cases reported in the last 24 hours: [Number] 

4. Areas most affected: [List of Areas] 

Response Measures 

- [Description of measures taken, e.g., vaccination campaigns, public health advisories] 

- [Description of community engagement efforts] 

- [Collaboration with local and international health organizations] 

Public Recommendations 

- [List of preventive measures for the public] 

- [Contact information for reporting symptoms or seeking assistance] 

Upcoming Updates 

We will continue to monitor the situation closely and provide updates as new information 

becomes available. Our next report will be issued on [Next Report Date]. 



For further inquiries, please contact: 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 

Thank you for your cooperation in disseminating this critical information. 

Sincerely, 

[Your Organization/Department] 


