
Important Communication Regarding 

Infectious Disease Outbreak 

Date: [Insert Date] 

To: [Healthcare Provider Name] 

From: [Your Organization Name] 

Subject: Update on Infectious Disease Outbreak in [Location] 

Dear [Healthcare Provider Name], 

We are writing to inform you about an ongoing outbreak of [Disease Name] that has been 

reported in [Location/Region]. As of [Date], there have been [Number] confirmed cases. 

Symptoms and Transmission 

Symptoms include: [List of Symptoms]. The disease is primarily transmitted through [Mode of 

Transmission]. 

Recommended Actions 

We advise all healthcare providers to: 

• Be vigilant in monitoring patients for symptoms. 

• Implement necessary infection control measures. 

• Report suspected cases to local health authorities. 

Resources 

Please refer to the following resources for more information: 

• [CDC Guidelines Link] 

• [WHO Information Link] 

• [Local Health Department Contact] 

Contact Information 

If you have any questions or need further assistance, please contact us at [Your Contact 

Information]. 

Thank you for your cooperation and commitment to public health. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


