
Request for Curriculum Materials 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request the necessary curriculum materials 

for [specific subjects or programs] for the upcoming academic year. 

As we prepare our educational offerings, it is vital to ensure that we have the most current and 

effective materials. I would appreciate it if you could provide the following: 

• [Material 1] 

• [Material 2] 

• [Material 3] 

We are particularly interested in resources that align with [specific educational standards or 

goals]. 

Thank you for considering this request. I look forward to your timely response. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


