
Progress Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Progress Report - Peer Tutoring Program 

Dear [Recipient's Name], 

I am writing to provide you with an update on the progress of the peer tutoring program. Over 

the past [duration], we have made significant strides in enhancing the educational experience for 

our students. 

Overview of Progress: 

• Number of students participating: [Insert Number] 

• Subjects covered: [Insert Subjects] 

• Feedback from students: [Insert Summary of Feedback] 

• Improvements noted: [Insert Details of Improvements] 

Goals for Next Period: 

• Increase participation by [Insert Percentage or Number] 

• Expand subject offerings to include [Insert Subjects] 

• Enhance training for tutors through [Insert Plans] 

Conclusion: 

We are optimistic about the ongoing success of the peer tutoring program and appreciate your 

continued support. Please feel free to reach out with any questions or suggestions. 

Thank you. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Contact Information] 


