
Follow-Up on Curriculum Review Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to thank you for your 

participation in the curriculum review meeting held on [Date]. Your insights and contributions 

were greatly appreciated. 

As a follow-up, I would like to summarize the key points discussed and outline the next steps: 

• Key Point 1: [Description] 

• Key Point 2: [Description] 

• Key Point 3: [Description] 

The next steps include: 

1. [Next Step 1] 

2. [Next Step 2] 

3. [Next Step 3] 

Please feel free to reach out if you have any further questions or feedback regarding our 

discussion. 

Thank you once again for your valuable input. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


