
Learner Progress Assessment 

Date: [Insert Date] 

To: [Parent/Guardian's Name] 

From: [Teacher's Name] 

Subject: Learner Progress Assessment for [Learner's Name] 

Dear [Parent/Guardian's Name], 

I hope this message finds you well. I am writing to share the progress assessment of [Learner's 

Name] for the [insert time period or semester]. 

Academic Performance 

[Learner's Name] has shown [describe academic performance, e.g., improvement, consistency, 

areas needing attention]. Specific subjects include: 

• Subject 1: [Details] 

• Subject 2: [Details] 

• Subject 3: [Details] 

Behavior and Participation 

[Learner's Name] has demonstrated [describe behavior and participation, e.g., enthusiasm, 

collaboration, areas for improvement]. 

Recommendations 

To further support [Learner's Name] in their learning journey, I recommend the following: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Please feel free to reach out if you have any questions or would like to discuss [Learner's 

Name]'s progress in more detail. Thank you for your continued support. 

Warm regards, 

[Teacher's Name] 



[School's Name] 

[Contact Information] 


