
Educational Attainment Update 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to formally update my educational attainment 

records. I have recently completed [degree or qualification] in [field of study] from [institution 

name] on [completion date]. 

Attached, you will find my updated transcripts and any relevant documentation for your records. 

Thank you for your attention to this matter. Please feel free to contact me at [your email address] 

or [your phone number] if you require any further information. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 


