Academic Progress Overview

Date: [Insert Date]

To: [Student's Name]

From: [Advisor's Name]

Subject: Academic Progress Overview
Dear [Student's Name],

| hope this message finds you well. As we approach the end of the semester, | would like to
provide you with an overview of your academic progress.

Course Performance

e [Course 1: Grade]
e [Course 2: Grade]
e [Course 3: Grade]

Attendance

Your attendance record for this semester is as follows:
e [Course 1: Attendance Percentage]

e [Course 2: Attendance Percentage]
e [Course 3: Attendance Percentage]

Areas for Improvement

Based on your progress this semester, | recommend focusing on the following areas:

e [Areal]

e [Area2]

e [Area3]
Next Steps

To support your academic success, please consider the following resources:

e [Resource 1]
e [Resource 2]



Feel free to reach out if you have any questions or need further assistance.
Best regards,
[Advisor's Name]

[Advisor's Contact Information]



