
Academic Achievement Summary 

Date: [Insert Date] 

To Whom It May Concern, 

My name is [Your Name], and I am currently a [Your Year, e.g., sophomore] at [Your 

Institution/School]. I am writing to provide a summary of my academic achievements and 

accomplishments thus far. 

Education 

Currently pursuing a [Your Degree, e.g., Bachelor of Science in Biology] with a GPA of [Your 

GPA]. Expected graduation date: [Your Graduation Date]. 

Academic Achievements 

• Recipient of [Scholarship Name], awarded to top [Percentage]% of students. 

• Dean's List for [Year/Term] for maintaining a GPA of [GPA Threshold]. 

• Completed [Relevant Courses or Projects], showcasing my skills in [Relevant 

Skills/Topics]. 

Extracurricular Activities 

• Member of [Club/Organization Name], working on [Specific Initiative]. 

• Volunteer at [Organization/Program], focusing on [Type of Service]. 

• Participant in [Competition/Event], achieved [Result/Place]. 

I am proud of my accomplishments and am eager to continue my academic journey. Thank you 

for your consideration. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


