
Vaccination Appointment Request 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request an appointment for vaccination at 

your esteemed facility. I would like to receive the [specific vaccine name] vaccination as part of 

my healthcare plan. 

My available dates are as follows: 

• [Date 1] 

• [Date 2] 

• [Date 3] 

Please let me know if any of these dates work for you or if there are other available slots. I 

appreciate your assistance in this matter. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


